
Filing Electronically 
with eCabinet

A webinar for 
Vermont attorneys and their staff

(To mute your phone, press *6)



Webinar Logistics

Short for Web-based seminar, a webinar is a 
presentation transmitted over the Internet

ÅDownload a copy of the slides from:
http://www.vermontjudiciary.org/MasterPages/eservices-
efiling.aspx

ÅIntroduce yourself before asking a question

ÅSend your comments about the webinar to: 
jud-helpdesk@state.vt.us
{ǳōƧŜŎǘ Ƴǳǎǘ ōŜ άŜ/ŀōƛƴŜǘ ¢ǊŀƛƴƛƴƎέ

2eCabinet Webinar for Attorneys1/4/2011

http://www.vermontjudiciary.org/MasterPages/eservices-efiling.aspx
http://www.vermontjudiciary.org/MasterPages/eservices-efiling.aspx
http://www.vermontjudiciary.org/MasterPages/eservices-efiling.aspx
mailto:jud-helpdesk@state.vt.us
mailto:jud-helpdesk@state.vt.us
mailto:jud-helpdesk@state.vt.us


Agenda

ÈModule 1: 
eCabinet Concepts

ÈModule 2: 
Registration/
Account Activation

ÈModule 3: Filing
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MODULE 1: ECABINET 
CONCEPTS
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Module 1 Topics

ÈWhat Is 
Electronic Filing?

ÈFeatures of 
eCabinet
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What Is Electronic Filing?
Å¢ƘŜ ŀōƛƭƛǘȅ ŦƻǊ ŀǘǘƻǊƴŜȅǎ ŀƴŘ ǎŜƭŦπǊŜǇǊŜǎŜƴǘŜŘ 
ƭƛǘƛƎŀƴǘǎ Χ

Åto initiate cases and add documents to 
ŜƭŜŎǘǊƻƴƛŎŀƭƭȅ ŦƛƭŜŘ ŎŀǎŜǎΧ 

ÅǿƛǘƘ ǘƘŜ ±ŜǊƳƻƴǘ {ǳǇŜǊƛƻǊ /ƻǳǊǘ Χ 

ÅǘƘǊƻǳƎƘ ǘƘŜ LƴǘŜǊƴŜǘ Χ

Åusing a standard web browser 
(Internet Explorer 7 or 8)
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Features of eCabinet

ÅFile 24/7

ÅFile to any unit and division (eventually)

ÅSoftware that steps you through filing

ÅOnline payment options

ÅFor details, see the VT Rules for 
Electronic Filing*
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*http://www.vermontjudiciary.org/LC/Statutes%20and%20
Rules/PROMULGATED_vciv-vrdecr-vref-emrgcy%20rules.pdf



Summary: eCabinet Concepts

1. Electronic filing is filing cases and documents 
with the Superior Court over the Internet

2. You can pay filing fees online

3. You can file new cases, plus add documents 
to electronic cases

4. Currently, you cannot file small claims and 
stalking cases
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Questions?
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MODULE 2: REGISTRATION 
/ACCOUNT ACTIVATION
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Module 2 Topics

ÈWho May 
Register for an 
eCabinet E-filing 
Account?

ÈThe Registration/ 
Activation  
Process
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Who May Register for an 
eCabinet E-filing Account?

ÅVermont attorneys who are active

ÅAttorneys from other states admitted pro hac 
vice

ÅSelf-represented litigants

ÅOthers; e.g., court personnel, other 
government agency staff
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bƻǘŜΥ !ƭǘƘƻǳƎƘ ŀƴ ŀǘǘƻǊƴŜȅΩǎ ŀǎǎƛǎǘŀƴǘ Ƴŀȅ bh¢ ǊŜƎƛǎǘŜǊ ŦƻǊ ǘƘŜƛǊ 
own account, the Rules do allow the assistant to file using the 
ŀǘǘƻǊƴŜȅΩǎ ŀŎŎƻǳƴǘΦ



The Registration/Activation Process

Steps

1. Display the eCabinet Welcome
page

2. Click the Register Now! link

3. Complete the Account 
Registration screen

4. Submit your registration

5. Activate your account
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1: Display the eCabinet Welcome Page

1. Go to the Vermont Judiciary webpage: 
www.vermontjudiciary.org

2. In the Electronic Services box, click Electronic 
Filing

3. On the Electronic Services eCabinet 
Electronic Filing page, click the eCabinet 
logotype

4. On the Welcome to eCabinet screen, click the 
Register Now! link
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2: Click the Register Now! Link
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3: Complete the 
Account Registration Page 

1/4/2011 eCabinet Webinar for Attorneys 20

a.Role Section

b. UserName/         
Password

c. Security Section

d. Email/ Contact      
Information  
Section

a

b

c

d



a. Select the Role
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b. Specify Your User Name 
and Password
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c. Select and Answer 
a Security Question

1/4/2011 eCabinet Webinar for Attorneys 23



d. Type Your Name and 
Primary Email Address
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Add Email Addresses 
and Contact Information
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4: Submit Your Registration
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5: Activate Your Account
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Summary: Registration/Activation

1. Attorneys, self-represented litigants, and others 
may register for eCabinet

2. There is no validation of self-represented 
litigants

3. There is NO relationship between eCabinet and 
Attorney Licensing

4. A registered attorney may allow assistants to 
use their eCabinet account

5. If you register multiple emails, notifications will 
come to all of them.
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Questions?
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MODULE 3: FILING
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Module 3 Topics

ÈHow to File a 
New Case

ÈAdding a 
Document to an 
Existing Case
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How to Tell Whether 
You Can File a Particular Case 

1. You  are an attorney or SRL

2.  It is a new case

оΦ ¸ƻǳΩǊŜ ŦƛƭƛƴƎ ƛƴ ²ƛƴŘǎƻǊ 
or Rutland Civil

. 

4. This is not a Small Claims or Stalking case
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How to File a New Case
Steps

1. Prepare the documents you 
want to file

2. Sign into eCabinet
3. Enter the case information
4. Add the primary parties
5. Attach documents 
6. Specify payment type
7. Review and make payment
8. Understand the notification 

emails you receive
9. Perform service
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1: Prepare the Documents

1. Format according to VT Rules of Electronic Filing, # 6

2. Redact confidential information and items that should 
not be publicly accessible
ï Create a corresponding unredacted version or list of 

redacted information

3. If the filing requires submittal of specific documents, 
include them all 

4. Submit each document as a separate attachment
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- PDF format - Clearly legible - No staples

< 10 mb - One-sided - No tabs

- No viruses - White paper



2: Sign into eCabinet

1. Open your Internet browser

2. Go to www.vermontjudiciary.org

3. Click Electronic Filing

4. On the Judiciary e-Filing page, click the link 
to e-Filing
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My Filings Is Your Home Page
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Select the New Case Option
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